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MONOXXEHUNE
0 paboTe ¢ NepcoHasIbHbIMU JaHHbIMM PAGOTHUKOB

1. O6wme NOMOXKEHUS.

11 HacTosiwee lMonoxeHne pa3paboTaHo Ansi MyHMUMNANIbHOrO OHKETHOrO AOLLUKOLHOrO
06pa3oBaTeNbHOro yypexxaeHus LleHTp pasButus pebéHka fAeTckuil cap «Kopabnumk» (panee no
TEKCTY YupexieHue) B cooTBeTcTBUM C KoHcTuTyumein P®, TpyaoBbiM KoAeKcom Pd,
depaepanbHbIM 3aKOHOM «O MEPCoHanbHbIX AaHHbIX» OT 27.07.2006 r. Ne 152-P3 (B AeNCTBYHOLLEN
pefakumn ot 23.07.2013 Ne 205-®3), [MepeyHem CBefeHUA KOH(PUAEHUMIBHOIO XapaKTepa,
yTBEPXKAEHHbIM YKa3zom [lpesngeHta PP ot 06.03.1997 Ne 188, depepasibHbiM 3aKOHOM OT
23.12.2010 N 387-®3 "O BHECEHUM W3MEHEHMI B cTaTblo 22.1 defepanbHOro 3akoHa "O
rocyfapCTBeHHON perncTpaumn HPULNYECKUX UL WU WHAMBUAYaANbHbIX NpeanpuHUMaTenein” u
APYTUMU COOTBETCTBYHOLMMY 3aKOHOAATENbHLIMA UM UHLIMW HOPMAaTUBHLIMW MPABOBLIMW aKTaMu
Poccuiickoii ®efepaumn.

12 OcHoBHaa LUenb HacTosAwero [10N0XKeHUss — YCTaHOB/IEHME efAVHOro Mopsfka 3aluThbl
NMepCcoHa/IbHbIX AaHHbIX PabOTHUKOB YUpeXaeHus Ansa obecnevyeHUs 3auTbl ero npas M CBO6OA
npu 06paboTKe MEPCOHaNIbHbIX AaHHbIX, B TOM 4WC/e 3aliWTbl MpaB Ha HEMNpPUKOCHOBEHHOCTb
YaCTHOW XXN3HW, IMYHYIO 1 CEMENHYIO TailHy.

13 Hactosawmm TonoxxeHvem onpefenseTcd nopsgok nosyyeHns, 06paboTku, XpaHeHus,
nepegayn v N60ro Apyroro UCnosb30BaHWUs NMepcoHa/IbHbIX AaHHbIX PaboTHUKA, a TakXKe BefeHWs
ero IMYHOro fena B COOTBETCTBUM C TPYLOBbIM 3aKOHOAATENLCTBOM P®.

14. B HacTodAweM MonoXeHun Ncnonb3oBaHbl cnefytoLine TepMUHbL U onpeaeneHns:

— paboTHUK — (PM3MYECKOE NMLO, COCTOSALLEe B TPYL0BbIX OTHOLLEHUSX C paboTojaTenem,;

— paboTofaTens — PYKOBOAMTENb YUPEXeHUs 3aBefyroLLas;

— npefctasuTens  pabotogarend — pabOTHWMK, HasHaveHHbIi NpuKasoMm paboTojatens
OTBETCTBEHHbIM 3a Cc6op, 00paboTKy, XpaHeHMe W nepefadvy MepCoHasIbHbIX [aHHbIX
PabOoTHUKOB:

— MepcoHa/lbHble AaHHble — Nt0bad MHQoOpMauns, OTHOCALAACA K OMpeAeneHHOMY Wn
onpeaensieMoMy Ha OCHOBaHMM TakKOM  WMHGOpMauMn  usnyeckomy nmuy  (CyobekTy
MepCOHa/IbHbIX AaHHbIX), B TOM YWC/e ero amuius, UMs, OTYeCTBO, rod, Mecsl, faTta U MecTo

POXAEHWs, afpec, CeMeliHoe, COLMasbHOE, MMYLLECTBEHHOE MO/IOXKEHME, 06pPa30BaHMe,



2.

npogeccus, 4oxoabl, gpyras nHhopmMauns.

MpaBnna NpeaocTaBNeHNst JOKYMEHTOB.

2.4. Mpn NocTynneHnn Ha paboTy B YupexaeHue paboTHUK NpeaocTaBnseT paboTodaTento uim

ero npeAcTaBUTENO MEPCOHa/IbHbIE [aHHble O Ce6Ge B [OKYMEHTMpOBaHHOW dopme (P3 oT

23.12.2010 Ne 387-®3 yacTtb 1ctatbm 65 TK PP - onpegensioLlas nepeyeHb JOKYMEHTOB, KOTOpbIe

rpakaaHWH NpeabsiBASET NPY 3aKNH0UEHUN TPYA0BOrO A0r0BOpa):

nacnopT rpaxaaHnHa P®;

TPYLOBYIK KHVXKY, 32 WCK/IOYEHVMEM CflyyaeB, Korfa TPYLOBOM [OroBop 3aK/Ho4aeTcs
BrepBble UM PaboTHMK NOCTYNaeT Ha paboTy Ha YCOBUAX, COBMECTUTE/NbCTBA,;

CTPaxoBOe CBUAETENbCTBO rOCYAapPCTBEHHOIO NMEHCMOHHOTO CTPaxoBaHUs;

NHH;

[OOKYMEHTbI BOMHCKOrO y4yeTa — [/ BOEHHOOOA3aHHbIX W L, MOA/eXallMxX npu3biBy Ha
BOEHHYIO C/yX0y;

JOKYMeHT 06 00pa3oBaHMK, O KBaIM(MKALMX WAW HAIMYMKU  CrieumanbHbIX 3HaHWA Mpy
MOCTYN/IEHUN Ha paboTy, TPeOYIOLLYIO CrieLmanbHbIX 3HAHWIA UK CrieumansHOW NOAroTOBKY;

MeJULMHCKOE 3aKNH0YeHNE 0 BO3MOXHOCTM BbIMOMHATL PaboTy B YUpeXxKaeHuu rno JO/HKHOCTH,
Ha KOTOPYHO OH MOCTYnaeT,

CMpaBKy OT Y4aCTKOBOro 06 otcyTcTeum cygumoctn (ctatbd 351.1 TK P®)

2.5.Tocne Toro Kak paéoTtogareniem 6yaeT NMPUHATO peLLeHe O NpreMe paboTHUKA Ha paboTy B

YupexaeHue, a Takxke BNocneACTBUM B NMPOLECCE TPYAOBO eSTeNbHOCTM K JOKYMEHTaM,

COAEPXKaLLM MepPCOHasbHbIE jaHHbIe PABOTHIKA, TaKXKe 6yayT OTHOCUTHLCS:

TPY0BOIA JOroBOp M NpKKa3 0 NpuemMe Ha paboTy;
CBEIEHNS1 O MOOLLPEHNSX W HArpaXAeHWsaX (Hasmuve MoYeTHbIX PamoT, 61arofapCTBEHHbIX
n1ceM, YA0CTOBEPEHMIA 0 BETEPAHCTBE U AIp.);

MpP1Kasbl 06 U3MEHEHWM YCNIOBUIA TPYIOBOIO 10r0BOPA;

KapTouka YHU(UUMPOBAHHON (opMbl T-2, YTBepXAeHHas MocTaHOBMeHMeM [TOcKomcTaTa
Poccum ot 05.01.2004 Ne 1;

NIMYHOE [eno;

CBefeHNs 0 CEMEHOM MOMOXEHUN (CBUAETENLCTBO O 6pake, 0 PaCTOPXXEHUN Bpaka);
CBeAEHUs 0 HaIMuny feTein (CBMAETENbCTBO O POXKAEHUMN pebeHKa);

CBefeHNA 0 6epPeMEHHOCTY XEHLLUMHbI (CnpaBKa 0 6epeMeHHOCTW);

cBefieHnst 06 MHBAIMAHOCTM (YA0CTOBEPEHME MHBANNAA);

CBefleHNs 0 JOHOPCTBE (CrpaBKuM O cAadve KpoBW, YA0CTOBEPEHNE LOHOPA);

CBefeHnA 0 CoCTaBe CEMbU (cnpaBKa 0 COCTaBE CEMbVI);



* CBefleHVs 0 A0X0/e C NpeapblayLlero Mecta paboTbl (CnpaBka);

* a[lpec MecTa XMTeNbCTBa U TeNeqoH;

e hoTorpatmm 1 NHble CBEAEHNS, OTHOCSLLMECS K MepCOHaNbHbIM AaHHbIM PabOTHUKA;

e [pyrvie OKYMEHTbI.

2.6. Ecnv nepcoHa/ibHble AaHHble PaboTHMKA, BO3MOXHO, MOMYYUTb TOMbKO Y TPETbE CTOPOHbI, TO
paboTofatenb Yepe3 CBOEro MpeAcTaBMTENsA YBeAOMNAET pabOTHMKA 06 3TOM HE MeHee YeM 3a Tpu
paboumx 4HA M NonyyaeT OT paboTHMKA MUCbMEHHOe corfiacue (IM60 NUCbMEHHbLIN OTKas), KOTopoe
TOT [O/DKEH fJaTb B TeyeHWe nNATU paboumMx [AHen C MOMeHTa Mo/yyeHusi OT paboTodatens
COOTBETCTBYHOLLEr0 YBeAOM/IEHMS. B MUCbMEHHOM YBefOM/eHUM paboTogaTesib AO/DKEH MNOCTaBUTb
pabOTHMKa B M3BECTHOCTb O MOCMEACTBUAX OTKasa B Aaye MM COrnacusi Ha noslyyeHue nepcoHalbHbIX
AaHHbIX, BK/OYas 0TKa3 B MpMeMe Ha paboTy.

2.7. PaboTopatenb M ero npeactaBuTeny, nosydarouime B 00paboTKy MNepCOHasbHble AaHHble
paboTHMKa, 0653aHbl Cob6M4aTh  KOHMMAEHUMAIBHOCTL  UHopMaumn. [JaHHoe npaBuio He
pacnpocTpaHaeTcs Ha 0OMeH MepCOHa/IbHbIMU [JaHHbIMU PAabOTHWKOB B NOpsaKe, YCTaHOBNEHHOM
(hefiepasibHbIMU 3aKOHaAMMU.

2.8. 3awMTa nepcoHasbHbIX AaHHbIX PaboTHMKA OT HEMpPaBOMEPHOr0 WX MCMONb30BaHWUSA WK
yTpaTbl 06ecneynBaeTcs paboToAaTenemM 3a CHET ero CPpeACcTB B MOPAAKE, YCTaHOBNEHHOM Tpya0BbIM

KOZEKCOM P®, MHbIMMK (hefiepasibHbIMM 3aKOHaMM.
3. XpaHeHue NnepcoHasibHbIX aHHbIX PA60THMKA.

3.1 TMepcoHanbHble faHHblE PabOTHUKOB YUpeXaeHNs XpaHATCA Ha 6YMaXKHbIX HOCUTENSX B
KabuHeTe 3aBedyroLLeid. [1a 3TOro MCnonb3yTcs CnelnanbHo 060pya0BaHHbIE LKadbl U Ccelidbl,
KOTOpble 3aKPbIBAKOTCA Ha KoY, Npu HE06X0ANMOCTN — onevaTbiBatoTcA. Koy oT Wwkados 1
CenoB, B KOTOPbLIX XPaHATCS NePCOHabHbIE faHHble PaOOTHUKOB YUpeXAeHUs HaX0anTCs y
3aBeAytoLLeil U 3amMecTUTeNst 3aBeaytoLlert No agMUHUCTPATUBHO-X03ANCTBEHHONM paboTe.

3.2. KOHKpeTHble 00653aHHOCTM MO 06paboTKe, XpPaHEHUD W Bblgaye MePCOHaNbHbIX [AaHHbIX
PabOTHMKOB: IMYHbIX AeN, TPYAOBbLIX KHKEK (AyOnMKaToB TPYAOBbLIX KHWXKEK), MHbIX AOKYMEHTOB,
OTpaXaloLWMX MepcoHabHble AaHHble PabOTHWMKOB, BO3/MAratdTCA MO MPUKasy Ha KOHKPETHbIX
npeAcTaBuTeNeil paboTodaTens WU 3akpenastoTcs B TPYAOBbLIX AOroBOpax, 3akK/UYaeMblX C HUMK, K
[OMKHOCTHBIX MHCTPYKLUSX.

3.3 B OTHOLUEHWM HEKOTOPbIX [LOKYMEHTOB AENCTBYIOLLMM 3aKOHOAATeNbCTBOM P® MoOryT 6biTh
YCTaHOB/IEHbI VHbIE TPeOOBaHUA XpPaHEeHMWS, YeM MPeayCMOTPEHO HacTOAWMM MonoxeHnem. B Takmx
cnyyasax pabotofaTenb WM ero npeacTaBUTENIN PYKOBOACTBYHOTCA MpaBwiaMu, YCTaHOB/EHHbIMU
COOTBETCTBYOLLMM HOPMATMBHbLIM aKTOM.

3.4. CBefleHUss 0 PabOTHMKAX YUpeXAeHWUs MOTyT TakKe XPaHUTbCS Ha 3NEKTPOHHbIX HOCUTENSX,



AOCTYM K KOTOPbIM OrpaHUYeH Naposiem.

3.5. PaboTogatenb M ero npeacTaBUTENy 06ecrneuMBatoT OrpaHuMueHVe JOCTyna K MepcoHasbHbIM
[aHHbIM PABOTHWKOB NMLIAM, HE YMOHOMOYEHHbIM 3aKOHOM.

3.6. [JocTyn K MnepcoHa/bHbIM aHHbIM PaboTHMKOB 663 CreLuanbHOro paspelleHns paboTogatens
MMEIT PabOTHUKM, 3aHUMAIOLLME B YUPEXAEHUN CNeAyHOLLIVe AOMKHOCTU:

* [N1aBHbIV Byxrantep u BeayLuii 6yxrantep;

[eNoNpPON3BOANTENb;

3amectuTens no BMP (cTapwmii BOCnMTaTeNb) - TOMbKO K MEPCOHa/IbHbIM  AaHHbIM

nefarornyecknx paboTHUKOB YUpexXaeHuns;

3amecTuTenb 3asegytollero no AXY - TONbKO K MEepPCOHa/IbHbIM [aHHbIM PaboTHUKOB
MnagLuero 06Cny>KmMBaroLLLEro NepcoHasa YupexxkaeHns;
* MeJULIMHCKaA CecTpa YupexxaeHus.
3.7. Mpn  NONyYyeHWM CBELEHWIA, COCTaBMAIOWMX MNEePCOHaNbHbIE  JaHHble  PabOTHUKa,
BblLLIENEPEYMC/IEHHbIE TMLA MMEKOT NPaBo MoyyaTb TOMIbKO Te MePCOHa/IbHbIE [aHHble PaboTHMKA,

KOTOpble HEOGXOAMMBI [/151 BbINOHEHNS| KOHKPETHbBIX (DYHKLWIA, 3a4aHnii Npu NofHOM co6/toaeHUm
KOH(MAEHLMANLHOCTM.

3.8. BHelwwHuiA goctyn (rocyfapCTBeHHbIE CTPYKTYpbI).
MepcoHasbHblE AaHHble PabOTHWKOB MOTYT NPeAOCTaBAATLCA TOMbKO MO 3anpocy KOMMETEHTHbIX
OpraHoB, MMEILLNX COOTBETCTBYHOLLME NMOHOMOYNS:
* (befepasibHasA HasoroBas Cry»xoa;
* MpaBOOXpaHUTENIbHble OpraHbl;
* OpraHbl CTaTUCTUKMW;
e 06HOPO KPeAMTHbIX UCTOPWUIA;
*  BOEHKOMAThI;
e OpraHbl COLMALHOIO CTPaxoBaHus;
*  TMEHCUOHHbIe (hOHAbI;
* rofpasfgeneHns MyHUUMNabHbIX OpraHoB ynpasieHus
3..9. [Opyrue opraHm3ayumm (TpeTby nmua).
CsefieHns 0 paboTHUKe (B TOM YWC/e YBO/IEHHOM M3 [aHHbIX apxuBa) NpesocTaBNAaOTCS TPETbUM
NALAM Ha OCHOBaHUW MUCbMEHHOrO 3asB/IeHNs Camoro paboTHMKa.
3.10. POACTBEHHUKN U YNIEHbI CEMEIA.
MepcoHa/ibHble JaHHble pPaboTHMKA MPefoCTaBNAOTCA POLCTBEHHMKAM WM Y/eHaM ero Cembu

TO/IbKO C MNCbMEHHOIO pa3peLleHns pa60THl/IKa.

4. MNMepefaya nepcoHasbHbIX faHHbIX paboTHUKA.



4.1. Tpun nepefave NepcoHaIbHbIX AaHHbIX PabOTHMKa paboTodaTenb 0653aH cobnoaTh
cnepytrowme TpebosaHus (cT. 88 Tpyaosoro kogekca Pd):

4.1.1. He coobLaTb NepcoHasibHble AaHHble paboTHUKA TPETbEN CTOPOHe 6e3 MUCbMEHHOMO COrnacus
paboTHUKA, 33 WCK/IIOYEHMEM CNy4yaeB, KOrga 3TO HeoOXOAMMO B LeNdxX npeaynpexxaeHus yrposbl
XW3HW W 3[0POBbI0 pabOTHMKA, a TaKkKe B C/yyasX, YCTaHOBNEHHbIX (efepaibHbIM 3aKOHOM.
YunTbiBasi, 4To TpyaoBOi Kogeke PP He onpeaenseT KpUTepUU CUTYaLMWiA, NPeACTaBASIOLMX Yrpo3y
XW3HW WM 300pPOBblO0 paboTHMKA, paboTofaTe/lb B KaXAOM KOHKPETHOM Cnyyae [JenaeT ca-
MOCTOSATENIbHYI0 OLEHKY Cepbe3HOCTW, HEMWHYEMOCTMW, CTENeHW TakoW yrposbl. Ecnm ke nmuo,
obpatuBLLEecs C 3arpocoM, He YNOJHOMOYEHO (hefiepa/lbHbIM 3aKOHOM Ha MoJyYeHre NepcoHasIbHbIX
[aHHbIX paboTHWMKa, 60 OTCYTCTBYeT MUCbMEHHOe corfiacve paboTHMKA Ha MpefoCTaB/IeHNEe ero
MepcoHasIbHbIX CBeAeHWA, 60, N0 MHeHWIO paboTojaTens, OTCYTCTBYET Yrpo3a >XU3HW Wi
3040pOBbI0 paboTHUKA, paboTofaTe/lb 0653aH OTKa3aTb B MPELOCTaB/IEHWN MEPCOHANbHBIX AaHHbIX
Ny, obpatuBlUeMycs C 3anpocoMm, W BbigaTb MWCbMEHHOE YBeAOM/eHMe 06 OTKase B
NpeLoCTaB/IEHNN MEPCOHATbHbLIX AaHHbIX.

4.1.2. He coobwaTe nepcoHaslbHble fAaHHble paboTHMKA B KOMMEPYECKMX Uensx 6e3 ero
MWCbMEHHOI 0 COr/iacus.

4.1.3. MpefynpeanTb YNOMHOMOYEHHBIX /L, MOMyYatoLWmMX MepcoHasibHble AaHHble paboTHUKa, O
TOM, YTO 3TW AaHHble MOFyT ObITb MUCMOMb30BaHbI NINLWb B LENX, A5 KOTOPbIX OHW COOOLLEHbI, 1
Tpe6oBaTb OT 3TUX /L, MOATBEPXKAEHUA TOrO, YTO 3TO NPaBW/IO COBMIOAEHO.

4.1.4. OcyLLeCTB/ATL Mepefady MepcoHa/bHbIX JaHHbIX paboTHUKA B Npeaeniax 0aHoro paborogarens B
COOTBETCTBUM C HACTOALLMM [oNoXKeHNEM.

4.15.Pa3pelsatb  [OCTYN K  MEepPCOHa/ibHbIM  [aHHbIM ~ PabOTHWMKOB  TO/MIbKO  CrieupasibHo
YMO/IHOMOYEHHbIM /IMLaM, MPU 3TOM YKa3aHHble /LA AO0/MKHbI UMETb NPaBO Mo/y4yaTb TOMbKO Te
NepcoHa/bHbIE JaHHble PabOTHNKA, KOTOPble HE0OXOAMMbI A1 BbIMNOHEHNA KOHKPETHbIX (DYHKLIWIA.

4.1.6. He 3anpawumBaTtb MH(OPMaLM0 0 COCTOSHUMN 3[0p0BbA PabOTHMKA, 33 UCKITIOUYEHNEM Tex
CBefeHMI, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbINO/HEHWS PabOTHUKOM TPYA0BOM
(YHKLMN.

4.1.7. MNepepasaTb MepcOHa/IbHble  AaHHble paboTHWMKA €ero npeAcTaBUTENsSM B MOPALKE,
YCTaHOB/IEHHOM TpPyAOBbIM KOAEKCOM W HacToAwwmM [onoKeHWeM, W OrpaHuymBath 3Ty
MHOPMALMIO TOMbKO TEMW MEPCOHaIbHbIMU AaHHbIMU Pab0THMKA, KOTOpble HeobXoauMbl Ans
BbINO/IHEHWSA YKa3aHHbIMU NPeACTaBUTENSAMU UX PYHKLNNA.

5. O6A3aHHOCTM U OTBETCTBEHHOCTb PaboTHMKA M paboTogaTens.
5.1. B uensx obecneyeHns LOCTOBEPHOCTU MePCOHA/IbHBIX [aHHbIX PaboTHUK 0053aH:
* NpuW NpuemMe Ha paboTy NpPeAoCcTaBUTb PYKOBOAWTENHO WM €ro YrNoJHOMOYEHHbIM iMLam

MO/IHbIE N AOCTOBEPHbIE AaHHbIE O cebe;



* B CNy4vyae W3MEHEHWs CBeAEHWI, COCTaBMSAIOWMX MEPCOHa/IbHbIE AaHHble PaboTHMKA,
He3aMeLMTeNlbHO MpPefoCTaBUTb  AaHHYH WHMOPMAUMIO  PYKOBOAUTENHO WM - ero
YNONHOMOYEHHbIM NINLaM.

5.2. PaboTogarenb v ero yrno/iHOMOYeHHbIE NpeACcTaBUTeNN 00513aHbI:

5.2.1. OcyLLeCTBNATb 3aWMTY NepcOHaIbHbIX AaHHbIX paboTHUKA.

5.2.2. O6ecneunTb XpaHeHWe NepBMYHON YYETHOW JOKYMEHTaLMKN NO YyYeTy TpyAa 1 ero onnarsl,
K KOTOPOW, B 4aCTHOCTW, OTHOCATCA [AOKYMEHTbl MO Y4YeTy KaapoB, [AOKYMEHTbl MO Y4yeTy
1CNoNb30BaHUA paboyero BpeMeHW 1 pacyeToB C PabOTHWKOM MO onnare Tpyda v ap.

5.2.3. 3aN0NHeHNe  AOKYMEHTauuW,  COAEepXKalleil  MepcOHaNbHble  [AaHHble  PaboTHMKA,
OCYLLECTB/ATb B COOTBETCTBUM C YHUPULMPOBAHHBLIMU (hopMamMyt NEPBUYHON YHETHON AOKYMEHTALMN
Mo YYeTy Tpyda M ero onnatbl, YTBEPXAEHHbIMM MoCTaHOBMEHWeM [ockomcTata Poccum OT
05.01.2004.

5.2.4. B nopsagke, npefycMOTpeHHOM CT. 14 depepasibHOro 3akoHa «O NepcoHasIbHbIX AaHHBLIX»,
coobwute paboTofatento WAM  ero  3aKOHHOMY MpPeACTaBUTENl0  MH(OPMaUM0 0  HaIN4mm
MEePCOHa/IbHBLIX AaHHbIX, OTHOCALUMXCA K pPabOTHMKY, a Takke MpPeaocTaBUTb BO3MOXHOCTb
03HAKOM/IEHNA C HUMW NpU obpalleHnn paboTHMKa WM ero 3aKOHHOrO MpefcTaBuTens, nMbo B
TeyeHve fecAT paboumx AHel € faTbl MOMyYeHUs 3anpoca paboTHWKA WAM ero 3aKOHHOro
npescTaBuUTeNS.

5.25. B cnyyae oTKasa B NpefocTaB/ieHNM PaboTHUKY WM ero 3aKOHHOMY MpeAcTaBUTENO Mpu
obpawieHnM nnbO npyv MONyyYeHUW 3arpoca paboTHMKA WM ero 3aKOHHOro MpeacTaBUTENS
MHOPMaLMN O HaIMYMKW MEPCOHANIbHBIX AaHHbIX O PabOTHMKE, a TakXe TakuUX MepCOHaSIbHbIX
[aHHbIX faTb B NMUCbMEHHOW (DOpMe MOTUBMPOBAHHBIA OTBET, COAEPXKALLUMIA CCbIIKY Ha NOMOXKeHWe
4. 5 cT. 14 defepanbHOro 3akoHa «O MepcoHasbHbIX AaHHbLIX» MM MHOTO (PefepasibHOro 3aKoHa,
ABNAOLLEr0CA OCHOBaHMEM /1 TaKOro 0TKasa, B CPOK, HEe MPEeBbILLAOWMIA ceMy pabounx fHei co
[HA obpalleHns paboTHMKA WM ero 3aKOHHOTO MpefcTaBuTens, Mb0 ¢ AaTbl NOMy4YeHUs 3anpoca
paboTHMKa WU/ ero 3aKOHHOIO MpeacTaBuUTeNS.

5.2.6. be3B03Me34HO NpeaocTaBnTb PabOTHUKY UM ero 3aKOHHOMY MPeACcTaBUTENO0 BO3MOXHOCTb
03HaKOMJIEHWA C MepCOHaNbHbIMU [aHHbIMW PabOTHUKA, a TakKe BHECTUM B HUX HEOOXOAVMble
M3MEHEHWS, YHUYTOXWUTb WM  6/IOKMPOBaTb COOTBETCTBYIOLLUME MEPCOHANIbHbIE  [AaHHble M0
NpeaocTaBfeHn PpaboTHUKOM WM ero 3aKOHHbIM MpPeAcTaBUTeNeM CBELEHWUIA, MOLTBEPXKAAOLLNX,
YTO NepCOoHasbHblE AaHHble PaboTHMKA ABMAKOTCA HEMOJHbIMKY, YCTapeBLUMMWU, HeLOCTOBEPHLIMU,
He3aKOHHO NO/y4YeHHbIMWU. O BHECEHHbIX U3MEHEHMAX U MPeAnpUHATBIX Mepax paboTogaTtens Wau
ero ynosIHOMOYeHHble fimua 06s3aHbl YBEAOMUTL PabOTHUKA UM ero 3aKOHHOTO MpeacTaBuTens u
TPETLUX /L, KOTOPbIM MEePCOHasbHble AaHHble pab0THMKa 6blIN NepesaHb!.

5.2.7.T10 NUCbMEHHOMY 3asBfIEHMIO PabOTHMKA He MOo3AHee Tpex [Hei CO [AHS Mofaynm 3Toro

3adB/1IeHNA BblaBaTb MocneaHeMy KOMnmm AOKYMEHTOB, CBA3aHHbLIX C pa60T0|7| (KOI'IVIVI NnpurKasa 0O



npveme Ha paboTy', NPMKa30B O NMepeBoAax Ha Apyryto paboTy, npukasa 06 YBO/IbHEHUW C PaboThl;
BbINUCKN W3 TPYLOBOW KHWXKKW; CNpaBKy O 3apaboTHON nnarte, nepuoge paboTbl B JaHHOM
YupexpgeHun gap.). Konun [OKYMeHTOB, CBfi3aHHbIX C paboToi, 3aBepsloTcA paboTopatenem
Hag/ieXxxalmm obpasom 1 NpefocTaBnAoTca paboTHUKY 6e3B03Me3aHO.

52.8.B uenax obecrieyeHnsi COXPaHHOCTM [OKYMEHTOB MO JIMYHOMY COCTaBy YBOJIbHSEMbIX
pabOTHMKOB B Cly4vae peopraHMsauMm w NUKBAJAUMA YUpeXxaeHus, a Takxke COoLnabHOM
3alMLWEHHOCTN PabOTHUKOB, BbIMOMHAKOWMX paboTy Mo TPYAOBOMY AOr0OBOPY, BKIHOYaTb B CBOU
yupeauTenbHble JOKYMEHTbI NMpaBu/ia yyeTa 1 COXPaHHOCTM LOKYMEHTOB MO IMYHOMY COCTaBy, a Takxke
CBOEBPEMEHHOI Mepefiayn MX Ha rocyAapCTBEHHOE XpaHeHWe MpY peopraHmsauuy Uan NKBUAALMN
topuanyeckoro nuua (pacnopspkeHune MpasuTensctea PP ot 21.03.1994 Ne 358-p «O6 obecrieveHnm
COXPaHHOCTY AOKYMEHTOB MO JINYHOMY COCTaBYy»).

5.2.9. B cnyyae peopraHusaumMn Unm NMKBMAALUN YUpexxaeHns y4eT U COXPaHHOCTb AOKYMEHTOB
Mo JIMYHOMY COCTaBy MOPALOK Mepefayn MX Ha rOCYAapCTBEHHOE XpaHeHWe OCYLLECTBMATL B
COOTBETCTBMW C Mpasuiamu, nNpesycMoTPeHHbIMU yUpeanuTebHbIMU AOKYMEHTaMU.

5.3. B yenax obecneyeHuns npas v cB0o60L paboTHMKA paboTofdaTenb W ero npeLcTaBUTENN MpU

00paboTKe MepcoHasbHbIX AaHHbIX paboTHMKa 0643aHbl COONt0AATL CriefytoLme TpeboBaHus:

5.3.1. O6paboTKa MepcoHasIbHbIX AaHHbIX PabOTHMKA OCYLLECTBNAETCA UCKIHOUUTENbHO B LIENAX
obecrieyeHns co6N0AEHNSA 3aKOHOB M MHbIX HOPMATMBHbIX MPaBOBbIX aKTOB, COAEACTBUM PabOTHUKY
B TPYAOYCTPOMCTBE, 00YYEHUN M MPOABVKEHUM MO CNyX6e, obecneveHnUs NMYHOM 6e30MacHOCTH
paboTHUKA, KOHTPO/NS KONMYECTBA M KAayeCTBa BbIMOHAEMOW paboTbl K 06ecneyveHnsi COXPaHHOCTU
nMyLLecTBa pabotogaTens, paboTHUKA N TPETbUX L,

5.3.2. Mpn onpegeneHnn obbemMa W cofepXaHusi, 00pabaTbiBaeMbIX MEPCOHAIbHBLIX AaHHbIX
paboTHMKa paboTogartesib M ero NpeAcTaBUTENIN LO/MKHbI PYKOBOACTBOBaTbCA KOHCTUTYUMen PO,
TpyaoBbiM KofekcoM P®, deaepanbHbIM 3aKOHOM «O NepcoHaNbHbIX AaHHbIX» 0T 27.07.2006 Ne
152-d3 (B penctytoulerr  pegakumm ot 23.07.2013 Ne 205-d3) ¥ uMHbIMK (hefepabHbIMU
3aKOHaMU.

5.3.3. Bce nepcoHasbHble [faHHble paboTHMKa paboTofatesib U ero npeacTaBUTeNn 06s3aHbl
Mony4aTb TObKO /IMYHO Y paboTHMKA. ECnn nepcoHasibHble faHHble paboTHMKA BO3MOXKHO MOYYUTb
TOMbKO Y TPeTbell CTOPOHbI, TO PaboTHWUK AO/MKEH ObITb YBEeAOMIEH 06 3TOM 3apaHee M OT Hero
[O/DKHO ObITb MOMTyYeHO MUCbMEHHOE cornacve. PaboTofatenib U ero npeacTaBUTENN  LOMKHBI
CO0OLMTL PabOTHMKY O Lensx, npeanonaraeMbIX UCTOYHMKAX M CNOCO6aX MosTyYeHUs MepCoOHa/IbHbIX
[aHHBIX, XapakKTepe MOAMeXalyX MOYyYEeHU0 MePCOHa/IbHLIX [aHHbIX (Hanpvmep, OoopMeHMe
3anpoca Ha npeXkHee MecTo paboTbl PabOTHMKA B LiENAX BbISCHEHMA ero NPOeCCUOHa/IbHBIX KayecTs,
3anpoca B y4eb6HOe 3aBefieHue 0 NOAMHHOCTY [OKYMeHTa 06 06pa3oBaHuM U T.M.) U MOCMELCTBUAX

OTKa3sa paﬁoTHMKa JaTb NMMCbMEHHOE Cornacne Ha X noayyeHne.



5.3.4. Pabotofatenls XU €ro npefcTtaBuUTeNIM He MMeEKOT npasa Mosyyatb W 0b6pabarbiBaTbh
MepcoHasibHble AaHHble PaboTHMKA O ero MOMUTUYECKUX, PEeIMTMO3HBIX U UHbIX YOeXaeHuax W
YaCTHOM XM3HW. B cnyyvasx, HeNOCPeACTBEHHO CBSi3aHHbIX C BOMPOCaMW TPYAOBbIX OTHOLUEHWN, B
COOTBETCTBMUN CO CT. 24 KOoHCTUTYLUMKN P® pyKOBOAMTENb 1 €ro npefcTaBUTeNN BNpaBe nosyyarb
0bpabatbiBaTh faHHbIE O YaCTHOWN YKN3HW PabOTHMKA TO/IbKO C ero NMCbMEHHOr0 COornacus.

5.35. Pabotofatess 1 ero npefcTtaBUTENIM He WUMEKOT Mnpasa Mofyyatb U obpabaTbiBathb
NnepcoHasibHble [aHHble PaboTHMKA O ero Y/IeHCTBe B OOLLECTBEHHbIX O00bEeAVUHEHUAX WM €ero
MPOGICOIO3HOM  AeSTENbHOCTM, 3a WCK/IOYEHMEM CyyaeB, MNpPeAyCMOTPEHHbIX  (heaepasibHbIM
3aKOHOM.

5.4. Jlnua, BMHOBHblE B HapyLUEHWWN HOPM, PErynnupyrtowmx nosydeHne, o6paboTKy M 3almTy
MepPCOHa/IbHbIX  AaHHbIXPabOTHMKA, MPUB/EKAKTCA K  AUCLUNIMHAPHON N MaTepuasibHOM
OTBETCTBEHHOCTW B MOPSAAKe, YCTaHOB/IEHHOM TpyLOBbIM KOAEKCOM P® v nHbIMK (hefiepasibHbIMU
3aKOHaMK, a TaKXe MNPUBNEKAIOTCA K PaXK4aHCKO-MPaBOBOWA, aAMUHWUCTPATVBHON W YrofOBHOW
OTBETCTBEHHOCTY B MOPsAKe, YCTaHOB/IEHHOM (hefepasibHbIMU 3aKOHAMW.

3.5. HenpaBoMepHbI ~ O0TKa3  PYKOBOAWUTENSA  YUPEXAEeHUs  UCKIUYUTL  WAW  UCMPaBUTb
NnepcoHa/bHble faHHble paboTHMKa, a Takke Nt060e MHOe HapylleHne npaB paboTHMKA Ha 3aWwuTy
NePCOHa/IbHLIX AaHHbIX B/IEYET BO3HMKHOBEHME Y pabOTHMKa npaBa TpeboBaTb YCTpPaHEHWS
HapyLUeHWs ero npas M KOMMeHcaumy NPUYMHEHHOTO TaKMM HapyLLeHeM MOpPasibHOro Bpeaa.

5.5. PabOTHMK HeCeT OTBETCTBEHHOCTb 3a [AOCTOBEPHOCTb [OKYMEHTOB, COCTAB/IAIOLLMX €ro
nepcoHa/IbHbIe AaHHbIe, B MOPAAKe, yCTaHOBIEHHOM 3aKOHOAATe/Ib,CTBOM Pd.

5.6. /lnua, BMHOBHblE B HapylleHWM TpeboBaHU deaepanbHOro 3akoHa «O MepPCOHaNbHbIX
[AaHHbIX», HECYT rpaXKAaHCKYH, YrOfIOBHYHO, aAMUWHUCTPATUBHYHO, AUCUMMNINHAPHYKO W UHYIO

npeayCcMOTPEHHY0 3aKOHOAATeNbCTBOM P® OTBETCTBEHHOCTb.
6. MpaBa paGOTHMKOB MO 3aLLMTE NEPCOHANbHBIX AaHHbIX

6.1. Pab0THMK WMeeT MpaBO Ha MO/lyYeHWe CBeLEeHW O CBOWX MEPCOHA/IbHbIX [AaHHbIX,
HaxoAsLMXCA Ha XpaHeHMU y paboTofdaTens U ero YnosHOMOYEHHbIX /AL, TpeboBaTb YTOYHEHUA
CBOMX MEPCOHAIbHBIX AaHHbIX, MX G/IOKMPOBaHUS UM YHUUTOXEHWUSA B Cly4yae, ecii OHWU ABNAHOTCS
HENO/MHbIMK, YCTapeBLUMMKM, HEeAOCTOBEPHbIMU, HE3aKOHHO MONYYEHHbIMW WU He SABNAKOTCA
Heo6X0AMMbIMA ANA BbINOSHEHWEM PabOTHWKOM CBOMX TPYAOBbLIX (PYHKUMIA, a TakkKe NPUHUMATb
NpeayCMOTPEHHbIE 3aKOHOM MepbI MO 3aLyTe CBOMX Mpas.

6.2. CBeAieHMsI O HA/IMYMK NEPCOHANbHBIX JaHHbIX A0/KHbI 6bITb NPeAocTaB/eHbl PaboTHUKY MO ero
3anpocy B AOCTYMHOW (hopMe, B HMX He A0/MKHbI COAEPXKaTbCA MEPCOHa/bHbIE [AaHHbIe ApYruX
pPabOoTHMKOB.

6.3. JocTyn K CBOMM MNepCOHa/IbHbIM AaHHbIM NPEAOCTaBNSETCA PabOTHWMKY WAN €ro 3aKOHHOMY

npeacTaBuTeNto paboTogaTeneM WM ero YrnofHOMOYEHHBIMU NLAMU NPU 0BpaLLeHn 160 npu



moslydyeHmn 3anpoca paboTHWKa WM ero 3aKOHHOro npefcTaBuTens. 3amnpoc LO/DKEeH COLepXKaTb
HOMEP OCHOBHOIO [OKYMeHTa, YAOCTOBEPSAIOLLEr0 JIMYHOCTL pPaboTHMKA WAM ero  3aKOHHOro
NpeLcTaBuUTeNs, CBefeHUs 0 AaTe Bbl4ayy YKa3aHHOrO [JOKYMeHTa M BblAaBLUEM ero opraHe u cob-
CTBEHHOPYYHYIO MOANUCH PabOTHUKA WM ero 3aKOHHOro MpeactaBuTens. 3anpoc MOXET ObITb
HanpaeneH B 3M1EKTPOHHOW (hopMe M NOAMUCAH 3MEKTPOHHON LM(POBOIA NOAMUCLIO B COOTBETCTBUM
C 3aKOHOLaTeNbCTBOM PO.

6.4. B uensax obecrneyeHns 3amTbl NePCOHaNbHbLIX AaHHbIX, XpaHawmxces B MAOY LIPP, paboTHMK
MNMeeT NpaBo Ha:

6.4.1. TloNHYIO MHMOPMALMIO O COCTOSAHMM CBOMX MEPCOHAbHLIX AaHHLIX U 06paboTke 3TUX
[aHHbIX paboTogaTeniemM 1 ero YnosHOMOYeHHbIMU NLAMK,

6.4.2. CBOOOAHbIN GecnnaTHbIA JOCTYN K CBOMM MEPCOHabHLIM [aHHbIM, BKIKOYas NpaBo Ha
nofyyeHne Konui NGO  3anucK, COAepPXKallleil nepcoHaslbHble [daHHble paboTHMKa, 3a
VCK/IOYEHVEM ClTyYaeB, NPeayCMOTPeHHbIX PefepaibHbIM 3aKOHOAATE/TbCTBOM.

6.4.3. OnpefeneHve npefcTaBuTeNe 4Ns 3aWUTbl CBOMX NEPCOHANIbHBIX AaHHbIX.

6.4.4. TpeboBaTb WCK/IKOYEHWE WM WUCMPaB/eHNE HEBEPHBbIX WM HEMOJHbIX MepPCOHaNTbHbIX
JaHHbIX, a TaKkKe [aHHbIX, 00paboTaHHbIX C HapylleHueM Tpeb6oBaHWI  (hefepasbHOro
3aKoHogaTenbCTBa. Mpu 0TKa3e PyKOBOAUTENS WX ero npeacTaBuTenel UCKMUYUTL UK UCNIPaBUTb
NepcoHanbHble AaHHble PabOTHWK UMEET MpaBO 3asBUTb B MUCbMEHHON (HOpMe PYKOBOAWUTENO O
CBOEM Hecornacum ¢ COOTBETCTBYHOLLMM 060CHOBaHMEM TakKoro Hecornacus. MepcoHasbHble JaHHble
OLlEHOYHOro XxapakTepa pPabOTHMK WMEEeT MpaBO [OMOJIHUTL 3asB/IEHUEM, BbIPAXKAOLWMM €ero
COOCTBEHHYIO TOUKY 3pEHNS.

6.4.5. TpeboBaTb 06 M3BELLEHNM PYKOBOAUTENIEM WM €ro YNOSHOMOYEHHBIMU NIMLAMM BCEX /UL,
KOTOPbIM paHee Obl COOOBLLEHbI HEBEPHbIE WM HEMO/HbIE NepCoHasbHbIe JaHHbIe paboTHKKa, 000
BCEX MPOU3BEAEHHbIX B HUX UCK/THOUYEHUSAX, UCMIPABIEHNAX WUN LOMOMHEHUSX.

6.4.6. O6>xanoBatb B CyA Nt0Oble HEMPaBOMEPHbIe AeNCTBUA UK 6e3[eNCTBMS PYKOBOAUTENS WK
ero Yno/HOMOYEHHbIX L, NPU XpaHeHNW, 06paboTKe 1 3aLinTe ero NepCcoHa/IbHbIX AaHHbIX.

Mocne npuHATUA 3Toro MonoxeHus u MNprKasa TaKke HEOOXOAMMO BK/KOYaThb B TEKCT TPYLOBbIX
[0roBOPOB C PaboTHMKaMK, UMEKOLWMMN AOCTYN K MEPCOHaIbHbIM AaHHbIM APpYrUX paboTHUKOB B
CWUMy BbIMOMHAEMbIX UMW  [O/MKHOCTHLIX 0053aHHOCTEN, YyCnoBme 006 WX HepasrnaweHut u
OTBETCTBEHHOCTM MpW HapyLLeHUn faHHOro obssatesibcta. B cootBeTcTBUM €O CT. 90 TpyaoBoro
Kogekca P® 3a HapyLleHVe HOpPM, Perynvpyrowmx o6paboTky 1 3aWuTy MepCcoHasIbHbIX AaHHbIX,
npeLycMOTpeHa AUCUMINIMHapHasA, MmartepuaibHasi, rpakaaHCKo-MpaBoBas, aAMUHUCTPATMBHaA W

yronosHas oTBETCTBEHHOCTb.



